
Supporting Statement for (Name of the Collection)


and Supporting Regulations Contained in 


42 or 45 CFR xxx.xxx

A.
Background
Please explain the purpose of this collection.

B.
Justification

1. Need and Legal Basis
What is the need and legal basis for this information collection?  What does the law say?

2. Information Users
Who uses this information and for what purpose?

3. Improved Information Technology
Was there any consideration of using technology to reduce burden?  How can OS use technology to improve this information collection?

4. Duplication of Similar Information
Identify whether this information is duplicative of another information collection.

5. Small Businesses
How were the information collection requirements minimized for small businesses?

6. Less Frequent Collection
What will happen if this information is collected less frequently?

7. Special Circumstances
Describe special circumstances for collecting this information.

8. Federal Register Notice/Outside Consultation
When was the regulation published in the Federal Register?  Was there any outside consultation with the industry on these information collection requirements?

9. Payment/Gift to Respondent
Explain any decisions to provide payments or gifts to the respondents.

10. Confidentiality
Does OS assure the public that this information will be confidential?

11. Sensitive Questions
Provide justification for any sensitive questions in this information collection.

12. Burden Estimate (Total Hours & Wages)

Total burden hours for this information collection and the cost associated with those hours.

13. Capital Costs (Maintenance of Capital Costs)

Total cost of capital and cost of maintaining capital associated with this information collection.  These capital items only refer to systems that the respondent would not purchase or maintain in the absence of this information collection.

14. Cost to Federal Government
Total cost to the Federal Government for this information collection.

15. Program or Burden Changes
Explain any program or burden changes.  Please consider any burden reductions that may be applicable.

16. Publication and Tabulation Dates
If there is any possibility that these information collection requirements may be published, tabulated or manipulated (i.e., the results are summarized, segmented, or altered), please discuss.  This includes hard copies and most important, publication on the Internet.

17. Expiration Date
If seeking approval to not show expiration date, explain why.

18. Certification Statement
Explain each exception to the second page of the 83i.

C.
Collection of Information Employing Statistical Methods

1. Describe potential respondent universe.

2. Describe procedures for collecting information.

3. Describe methods to maximize response rates.

4. Describe any tests of procedures or methods.

5. Provide name and telephone number of individuals consulted on statistical aspects.
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