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               U.S. DEPARTMENT OF HEALTH & HUMAN SERVICES

Office of the Secretary

Office of Small and Disadvantaged Business Utilization

200 Independence Avenue, SW., Room 360-G


Washington, DC 20201


November 28, 2008

To:

All HHS Contractors

Subject:
Subcontracting Reports for the U.S. Department of Health and Human 


Services (HHS) 
Enclosed is the subcontracting report the U.S. Department of Health and Human Services (HHS), Office of Small Disadvantaged Business Utilization (OSDBU) received from your company.  In accordance with the Presidential E-Gov Initiative and the Federal Acquisition Regulation, Part 19.7, HHS no longer accepts paper copies of subcontracting reports.  Please ensure that the information for the reporting period identified on the enclosed Summary Subcontracting Report (SSR) is entered into the Electronic Subcontracting Reporting System (eSRS) website http://www.eSRS.gov/ within the next 30 days.  
To enter a SSR you must reference the OSDBU e-mail address:  sbmail@hhs.gov.  The address should be entered on line 14 for a SSR in response to an Individual Subcontracting Plan or line 16 for a SSR in response to a Commercial Subcontracting Plan.   Only reference the current, cognizant Contracting Official(s) e-mail address on Line 14 to submit an Individual Subcontracting Report (ISR).
Please contact the respective Contracting Officer if you have questions concerning contract terms or subcontracting plan reporting requirements.  If you need assistance regarding the submission of a report, you may contact the eSRS helpdesk (703) 373-7041.  You may also log onto the HHS OSDBU website to locate the HHS Operating Division (OPDIV) eSRS Point of Contact (POC) http://www.hhs.gov/osdbu/subcontracting.html.  Questions regarding HHS’ subcontracting policy and procedure may be forwarded to Teneshia Alston, Senior Small Business Analyst and eSRS Agency Coordinator (Teneshia.Alston@HHS.GOV).









     /s/
 

















Debbie Ridgely, Director








OSDBU/OS/HHS
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